GOVERNMENT CF WEST BENGAL
OFFICE OF THE BLOCK DEVELOPMENT OFFICER
HABIBPUR DEVELOPMENT BLOCK
MALDA

RECRUITMENT NOTICE

In pursuance of memo NO - 303(21)-ES(CMDMP)/ESTT-08/2013PT of Project Director, CMDMP, School
education Department fresh seal applications in prescribed format are hereby invited from eligible
candidates for purely contractual engagement to the post of “Data Entry Operator” for Habibpur
Development Block Level for proper up-keeping of data on various components of Cooked Mid-Day-Meal
Program (PM-POSHAN) & feeding school wise data to MIS Web-Portal namely https://tremdm.nic.in
https://mdm.wbsed.gov.in & other related works.

’

ELIGIBILITY CRITERIA FOR POST OF “DATA ENTRY OPERATOR”

1. No of Post : 01 (One) Post for Habibpur Development Block
2. Age Limit : 21 years to 40 Years as on 01.01.2024 (upper relaxation of age as per Govt. Norms)
3. Qualification : Graduate in any Branch with certificate in computer application

4. Selection : Selection of DEO (Data Entry Operator) will be done by the respective Selection Committee.
The such DEO will be engaged on purely contractual basis and will be for a period of 1 (One) year or less
subject to renewal of contract on monthly or yearly basis by the head of Department / Office &
engagement may be terminated at the completion of Job or at the end of the Project whichever is earlier
and may also be terminated by the Head of the Department / Office on the basis of recommendation of

Appointing Authority or Project In-Charge for unsatisfactory service, misconduct etc. of the incumbent
concerned.

5. Professional fees : Engaged / appointed DEO will get professional fees at a consolidated rate of Rs.
13,000/- (Thirteen Thousand Only) per month.

6. Submission of Application : Willing Candidates should submit application in the prescribed format (to
be downloaded from website https:// malda.gov.in/ only) and submit the filled in application in prescribed
format with all required document.

Document to be Submitted along with application forms are as follows —
(All Documents have to be submitted by Self-Attested)

1. Dully filled application as per given format.

2. Age Proof Certificate

3. One Set of Photocopies of Mark Sheet and Certificate of Educational Qualification and Computer
education

4. Photocopy of EPIC/AADHAAR /PAN CARD (EPIC is mandatory)

5. Two Copies of Self Addressed envelope with requisite postage stamp.

6. One extra passport size colour photograph

All applicants are requested to write “APPLICATION FOR THE POST OF DATA ENTRY OPERATOR,
CMDMP(PM-POSHAN)” on the sealed envelope & application with all relevant documents (Xerox Copy)
should be dropped into a Box kept for this purpose at the office of the undersigned on any working day(s)
with the last date and time as mentioned.



Incomplete application or application received after last date & time shall be summarily rejected.
Applications must reached to the office of the undersigned within the closing date i.e. 16/02/2024 upto
5:30 PM (period of application 29/01/2024 from 10:30 AM to 16/02/2024 upto 5:30 PM)

The Distribution of Marks is as follows —

Written Test - 70 Marks
Practical - 10 marks
Viva Voce & Personality Test - 20 Marks

The Date of written examination , Practical & Interview will be informed through Admit Card

Application sent to any other office will be rejected

Candidates are required to appear before the Selection Committee along with relevant original documents
for verification as & when will be asked.

The Selection committee reserved all the rights to cancel the entire process of reéruitment at any time or
stage.

Memo No: 9 277 (9,9/) /HDB Date: Q% , O [+ ),0;,4/

Copy forwarded for information to —

1. The Hon’ble District Magistrate , Malda

2. The Additional District Magistrate (MDM), Malda

3. The Sub Divisional Officer (Sadar), Malda

4. The Officer In-Charge (MDM), Malda

5. The DIO, NIC, Malda with a request to publish the notice at https://malda.gov.in/ under recruitment
section

6. The Sabhapati, Habibpur Panchayat Samity, Malda

7-8. The SI of School, Aiho & Habibpur CLRC

9. The Officer In-Charge (MDM), Habibpur Development Block, Malda

10. The AHC, Habibpur Development Block with a request to publish the RECRUITMENT NOTICE in two
daily news paper.

11-21. The Prodhan(All), Gram Panchayat, Habibpur, Malda

22. Office Notice Board ’




APPLICATION FOR THE POST OF DATA ENTRY OPERATOR ON CONTRCTUAL BASIS UNDER COOKED

MID-DAY-MEAL PROGRAMME (PM-POSHAN)

HABIBPUR DEVELOPMENT BLOCK, MALDA

To,

The Block Development Officer & Chairperson
Block Level Selection Committee

Habibpur Development Officer

Habibpur, Malda

Sir,

Affix a recent
colour passport
size recent
photography duly
signed by the
Applicant

I beg to apply for the post of DEO (on purely contractual basis) under CMDMP (PM-POSHAN) of

Habibpur Development Block.
My particulars are furnished as below —

1. Full Name (In capital Letter) e
2. Name of Father / Husband B e
3. Date of Birth (dd/mm/yyyy) e Age as on 01/01/2024 -............
4. Gender e
5. Communication address (W PIN) = st s ssssasssssos o e s
6. Mobile No - FO L e
7. Nationality e
8. Category e
(SC/ST/OBC-A/OBC-B/Gen)

9. Educational Qualification -

Examination Passed University / Board ;(;sarsir(l); Total marks (l;/Istr aljrsl Pi;(;irlitsa(g;ff
10. Length of Experience (if Any) e

(Specify details & enclosed Self Attested supporting Documents)

11. Computer Knowledge e e e e e s ae s see e e s nesnnennnnnnns

(With name of institution)

12. E-Mail ID e

13. Declaration - I do hereby declare that all the statem
knowledge and if any of the above statement is found fal

my candidature.

Date -

ents mentioned above are true to the best of my
se or incorrect then I will be liable for rejection of

(Full Signature of the Applicant)




